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The district plan is to begin using the PowerSchool student information system at 
the beginning of the second semester. Use this instruction sheet to set up the 
PowerTeacher attendance and gradebook components on your school desktop 
and home computer. The program is accessible via the internet on any computer 
which should be convenient when working outside the school day. To access the 
Lapeer Schools PowerSchool server, begin by 
typing the following web address into the 
navigation bar of your web browser.  
   
 For buildings on the fiber network, type       
(http://10.16.0.225/teachers) 
                            or 
(http://powerschool.lapeerschools.org/teachers) 
for buildings with cable modems or from home. 
 
Note: Be sure you are typing the address in the address bar, not the search bar. 
 
(The PowerTeacher program is reputed to run better in Mozilla Firefox than 
Microsoft Explorer, but it should work in either browser. The Firefox program is 
already installed on all teacher computers 
and can be easily downloaded for free and 
installed on your home computer if you don’t 
already use the program.) 
 
 
 
At this point, it might be a good idea to prepare for your daily access to the 
PowerTeacher program by making a shortcut right on your desktop. Highlight the 
address you just typed. Right click on the address and choose “Copy”. 
 
 
 

 
 
 
Minimize the browser and right 
click anywhere on your desktop. 
Choose “New” and “Shortcut” 
from the pop-up menu. 
 
 
 
 



 
 
 

 
 
 
Right click again in the space where it says, 
“Type the location of the item” and select 
“Paste” 
 
 
 

 
 
 
 
 

 
This should paste the address you 
copied. Click “Next” 
 
 
 
 

 
Type in a name like PowerTeacher and click on 
“Finish” 
 

 
This should leave an 
icon like this one that 
you can just double 
click to instantly open 
your browser and go 
to the log-in page for 
PowerTeacher. 
 

 
 
 
The log-in screen should look like this. 
 
 



Your default Username is your first initial and last name, just like Novell. The 
default password is the same right now, but you’ll see how to change the 
password in just a bit. 
 

 
 
Enter your username and password, 
then click on the “Enter” button. 
 
 
 

This should take you to the 
opening screen like the one at 
the right. A list of your current 
classes will be displayed. From 
this start screen you can take 
attendance, email staff, check 
announcements, access your 
gradebook and change your 
password. 

 
 
To protect your data, you 
should change your 
password at this time. 
Click on “Personalize” 
and select “Change 
Password” from the 
menu. 
 
 
 
 
 
 
 
 



Enter your first initial and 
last name default 
password in the “old 
password”  blank. Type 
your new password in the 
next blank and confirm by 
retyping the new password 
in the last blank and click 
on “Submit”. 
 
 
 

 
 
Your new password should 
work on your next log-in. 
Make sure you remember that 
new password! You don’t 
want to be locked out of your 
own grades. 
 

 
Click on “Start Page” to 
go back to the current 
classes. 
 
Click on the “Gradebook” 
tab to go to your 
gradebook to enter 
grades or print grading 
reports. 
 
 
 
 
 
 



Click on “Launch 
Gradebook” to start the 
Java applet that runs the 
gradebook. On your first 
log-in, you may be asked 
to install the current 
version of Java, but just 
click through the menus 
like the one below. 
 
 
 

 
 
 
 
 
 
 
 

 
The PowerTeacher splash 
screen will show while 
loading. 

 
Clicking in the left pane allows you to 
select the class and pulling down the tab 
at the top will allow you to see other 
marking period’s class rosters. Right 
now, feel free to try adding a couple of 
assignments. You can delete them later. 
 


